MYHULUIAJIBHOE BIOPKETHOE «258-T HOMEPO HBUIITN CAT»
JIOLLIKOJIHHOE OBPASOBATE/IGHOE LIIKOJIAO3b ABIIIIETOHBS
YUYPEXIEHUE KOHBJDTOH BO3UCHKUCH
« JETCKUI CAJT Ne258» MYHULUTIAJL VXXBIOPT

426072, r.Uxesck yiu. 40 net [ToGensl, 1. 86 a Ten. 36-42-49
OKIIO 08820122 OI'PH 1021801592207 WHH /KIIIT 1834027227 /184001001
E-mail: ds258@izh-ds.udmr.ru

I[TPUHATO: YTBEPX/IAIO:

Ha nemarornueckom cosete Nel 3aseayromuiit MBJIOY Ne258

[Tpotokon Nel ot 29.08.2024r B.H. I'nnesa
MYHULIMNANBHOE BIOAKETHOE  Mopnucaro undposoi noanmcsio: [Tpukazom Nel07 ot 28.08.2024r

AOWKOJIbHOE
OBPA3OBATEJIbHOE

MYHULUMNAJIbHOE BIOXKETHOE
NOLLKO/IbHOE OBPA30OBATE/IbHOE

YYPEXXOEHWE "OETCKUM CALL YYPEXOEHWE "OETCKU CALl No258"

Ne258"

[ata: 2024.10.10 15:18:36 +04'00'
IHos10:xeHKe 00 UCTIIOJIBL30BAHUY MIPOCTOM 3JIEKTPOHHOM MOAIUCH

1.00mme noJI0KeHHU

1.1. Hacrosmee [Tonoxenne 00 uCHOIb30BaHUN TPOCTON AJIEKTPOHHOM MoAnucH (J1anee
- Ilonoxenue) sBiasgeTcsd JIOKAJIBHBIM HOPMAaTHUBHBIM akTOM MyHHMIMIIAIBHOTO
OFOJKETHOTO JOUIKOJEHOTO 00pa30BaTeNbHOTO YyupekaeHus «JleTckumit cam No258»
(mamee MBIOY Ne258) u ompenenser MOPSAOK M YCIOBUS 3aBEPEHHS COTPYIHUKAMU
MBJIOY Ne 258 s1eKTpOHHBIX JOKYMEHTOB B HHPOpPMAIMOHHBIX cucTeMax (manee — C)
C IPUMEHEHHEM MPOCTOH 3JIeKTpOoHHOM noanucu (aanee - [1311).

1.2. TIDII wucnonws3yercss B ciydasX, Korga He TpeOyeTcss HCIOoNIb30BaHUE
KBaJTM(DUIIUPOBAHHOM AJEKTPOHHOM MOIHICH.

1.3. Peanmsanus ompejeleHHbIX HacTosimuM [lonokeHueM yCIOBHM NPUMEHEHUS
IPOCTOM DJIEKTPOHHOW MOAMMCH OOECHeYuBaeT TMpUAaHHE OPUAMYECKONM  CHIIbI
BHYTpeHHUM JokymeHTam MBJIOY Ne258 B UC, Tpelyrommm JIUYHOM MNOANUCH
COTpYyZIHHKA, U ONEpPaLsIM C HUMHU.

1.4. Hamuume IIDII oOecneuynBaeT BHYTPEHHMM OJJIEKTPOHHBIM JOKYMEHTaM B
MH(OPMALIMOHHBIX CUCTEMAX:

* [IOJIMHHOCTH;

* LIEJIOCTHOCTH - TOKYMEHT HE MOXKET ObITh N3MEHEH I10CJIE TIOANCAHNS;

1.5. Hoxyment, noanucbiBaembiii 1311 B UC nomkeH ObITh B HE pelakKTUPYEMOM
dbopmare.

1.6. Jlns mnoammcanusi 3IEKTPOHHBIX AoKyMeHTOB B MC wucnomp3yercs mpocTas
AIIEKTPOHHAS MOJIUCH - HH(GOPMALIMS B AIEKTPOHHON popme, KOTopasi MPUCOETUHEHA K
npyroid uHboOpManMM B 3JEKTPOHHOM Qopme (moamuceiBaeMoil HHMOpMaIm,
JIOKYMEHTY B JIGKTPOHHOM BHJIE) HJIM UHBIM 00pa3oM CBA3aHHAS C TaKoi MH(popmaiumei,
¥ KOTOpasi UCTIONB3YETCs AJISl ONPEIEICHHUS JINIIA, TIOAMICHIBAIOIIETO WH(OPMAIIHIO.

1.7. B xauectBe nmyonmuHoi yacty kiroda [1911 ucnonb3yercs yHUKaIbHOE UMST YIETHOM
3amMcH, NpHUMEHseMoe g aBTopu3anuu mnonb3oBaTens B HWC. B kauecTe
KOH(puIeHManbpHoi yactu kimtova [1911 ncnonp3yeTcs maposb K y4eTHOM 3aMucH.

1.8. Usrorosnenue (revepanuio), Beiaauy u peructpauuto B UC yka3anHbIX B 11.1.7 uMeH
NOJIb30BaTeNel U Maposield OCyIIEeCTBIsIET OTBETCTBEHHBIH COTPYIHUK (aIMUHUCTPATOP)
nC.

1.8. IMapons monp3oBatenst UC MoxeT ObITh U3MEHEH €ro BIIAJIEIbIIEM B JIFOOOH MOMEHT
nociie apropusanuu B C. PexkoMeH1yeTCst U3BMEHATH 11apoJib HE PEXKE OJHOTO pas3a B TPU
Mmecsma.  Jns  CHWXKEHMs pucka Tojg0opa  maposii M HECaHKLUHMOHUPOBAHHOTO



HCIIOJIb30BAHUA APYIrMM JIMIIOM KJIHO4a 3H6KTpOHHOﬁ moanruc pEKOMCHAYCTCA HE
3aaBaTh MapoJi, UCIIOJIb30BAHHBIC paHCC.

2. TepmuHBI U onIpeae/ICHUA

B nannom IlonoxkeHnu UCTIONB3YIOTCS CIEAYIOINE TEPMUHBI U UX OTIPEICTICHHUS:

2.1. Bnaoeney npocmoit 3nekmpouunoit noonucu - corpynauk MBJIOY  Ne258,
HAJEJICHHBIM OJIHOMOYHUSMHU MOJIMNUCH JOKYMEHTOB, UCIIOIb3YIOIINUA UM MOJIb30BATENS U
napoJib 1uist aBropusauuu B 1C;

2.2. Dnexkmponnwlii 0oKymenm (nanee - JJokyMeHT) - JOKYMEHT OJTHOTO U3 HE
pEAaKTUPYEMBIX TUIIOB JJOKYMEHTOB, CO3JaHHBIN B 3JIEKTPOHHOM (hopMe U MOATMUCAHHBIN
AIIEKTPOHHOU MOJNUCHIO COTPYAHUKA;

2.3. Kntou jnekmpouHoil noonucu - YHUKANIbHAs TOCIEAOBATEILHOCTh CHMBOJIOB,
MpeAHa3HauYeHHas JJI TMOJATBEPKIACHUS ¢ HcToyib3oBaHueM cpencts MC moammHHOCTH
[1D1T;

2.4. IIpocmas rnexkmponnan noonucs (I1311) - undopmaiyst B 3JIEKTPOHHOM

dopme B MC, Bo3HUKAIOIIAs] B MOMEHT BBITIOJTHEHUS BJIAICNBLIEM AJICKTPOHHOU MOMUCH
KoMaH bl oanucanus Jlokymenta B untepdeiice MIC, monreepxaaromas Mo IMHHOCTh
Joxymenta w/mnu (axt o3zHakomieHus Baaaenbia [1DI1 ¢ JlokymeHToM, KOTOpas
B3aMMHO OJIHO3HAYHO CBSI3BIBACTCS C JJOKYMEHTOM U BIIaJI€TbILIEM MOIINCH;

2.5. Hlmamn IIDII - BusyanbHas OTMETKAa 00 AJICKTPOHHOM IMOAMHMCH, BKIIIOYAOIIAS
pexkBusuthl [1OI1, koTopas aBTOMatnuecku coznpaerca cpeactsamu MC mpu OTKpbITUU
(Bu3yann3zanuu) JokymeHTa, mnoamnucanHoro [I9II, B wunTepdeiice WC; Bpems
dbopmupoanus [1911 oroOpakaeTcs B mTaMIiie Mo 4acoBomy mnosicy nonb3oBarens NC.

3. O0ecneyeHne WPUAUIECKON CUJIbI BHYTPEHHHUX 3JIEKTPOHHBIX JOKYMEHTOB

3.1. )Kuznennsiii ukn Jlokymentra B MIC BKiIrOYaeT: co3qaHUE M MPOYHE JIEHCTBHS I10
ero oOpaboTke, oTpaxxeHue B yuere, a Takxke xpanenue B MC. MC obGecneunBaet
peructpanuio AecTBuil monb3oBaTened ¢ JlokymeHTOM (JIOrMpOBaHUE) B TEYEHHE
JKU3HEHHOT'O LIUKJIA.

3.2. Bee Bnagensipl 11911 npusnaroT paBHO3HauHOCTH cBoel [IDI1 cobcTBeHHOPYUYHOM
MOJINKCH HAa OYMaKHOM HOCHUTEIIE.

3.3. Coznanue [IDI1 B UC uHUIIMUPYETCS COOTBETCTBYIOIIUM JCHCTBHEM BIaJeiblia
IIDI1, T.e. HE BBIMTONHICTCS aBTOMAaTHYECKH MJIM He3aMeTHO JUIs Biaaaebia [1911.

3.4. Tlomaomouwmst Bianenbiia [IDI1, mommucaBmiero J[OKyMEHT, TOATBEPKIAIOTCS B
MoMeHT noanucanus JJokymenra B IC aBToMaTH4eCcK MO MOJIOKUTEILHOMY PE3yJIbTaTy
CJIEYIOIIMNX MPOBEPOK:

* COOTBETCTBYIOIIWI MOJIB30BaTENb aBTOpU30BaH B UC,

* COOTBETCTBYIOIIMM KJIFOY DJIEKTPOHHOM MOAIMCH BKIKOYEH B PEECTP BBLAAHHBIX
KIJIFOYEH 3JIEKTPOHHOW MOAMUCH,

* COOTBETCTBYIOIIMHN KJIIOY AJIEKTPOHHOW MOANUCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX
KJIFOYEH 3JIEKTPOHHOUN MOAUCH.

3.5. Bpewmst popmupoBaHust 3IeKTpOHHOM nmoanucu gukcupyercs cpeactsamu UC.

3.6. BHyTpeHHuEe »>JEKTpOHHBIE IOKYMeHTHI, mnoanucaHusie [IOIl, npusnHaorcs B
MBJIOY Ne258 paBHBIMH IO FOPUANYECKON CUIIE TOKYMEHTaM Ha OyMa)KHBIX HOCUTEISIX,
3aBEPEHHBIM COOCTBEHHOPYYHOH MOJIHICHIO, 32 UCKITIOYECHUEM CITydaeB HEOOXOIUMOCTH
WCTIOJIb30BaHMS KBaTU(UIIMPOBAHHOW JJICKTPOHHOW TIOMMUCH B COOTBETCTBUU C
3aKOHOJATEILCTBOM PO.

3.7. ITonb3oBarenu MC npusHaioT, uro Busyanuzauus mrammna [I1311 npu nemoHcTpanuu
JNloxymenta B unTepdeiice UC, Beimonaennas cpeacrBamu VC, siBrsieTcss HEOCIIOPUMBIM
MOJTBEpPKACHUEeM (DaKkTa MOAMUCAHUS JOKYMEHTa COOTBETCTBYIOMIMM BianenbiiemM [1D11
(MOUTMHHOCTH ¥ HEOTPEKAEMOCTb ).



3.8. Xpanenne JloKyMEHTOB OCYIIECTBIISCTCS IyTEM 3aIllMCU CBeAeHHUH 0 JloKyMeHTax B
apXUB AIEKTPOHHBIX JTOKYMEHTOB, KOTOPBIH siBNsieTcs yacTbio MC.

3.9. MBJIOY No258 obecreunBaeT TEXHHYECKHMH W OPTaHU3AIMOHHBIMH MEpaMu
3aIIUTY OT HECAaHKIIMOHWPOBAHHOIO JIOCTYIAa U MPEJHAMEPEHHOIO YHUUTOXEHUS W/WIN
UCKa)XXeHUs cBeieHnH o JlokyMeHTax B apXuBe 3JeKTpOHHBIX JokyMmeHToB UC, a Takxke
rapaHTUpyeT MOATBEPKICHUE aBTOPCTBA JOKyMeHTa, noAanucanHoro 11311 aBropa, B Tom
YyHUClIe IYyTEM YTBEP)KJIEHUS IMOMMEHHOTO OrPaHMYEHHOIO CIHCKa JIMI, HMEIOIINX
pacimiupeHHble  (aAMUHMCTpPATHBHBIE) TIpaBa JOCTyNa K apXUBy 3JIEKTPOHHBIX
noxkymeHnToB MC.

3.10. loxymentsl xpansarcs B IC B Tom ¢popmare, B KOTOPOM OHHU OBLIIH CO3/IaHBbI.

3.11. Komusi 3MeKTPOHHOTO JOKYMEHTa MOXET OBITh M3TOTOBJICHA (pacmedaTaHa) Ha
OymaxkHom Hocutene cpeactBamu MC u 3aBepeHa COOCTBEHHOPYYHOM MOJIMHUCKHIO
Braaensua [IDI1. Konus 31ekTpoHHOro NOKyMeHTa Ha OyMa)KHOM HOCHUTENE JOJIKHA
coJiepkaTh Bu3zyanuszauuio mramna (mrammnos) [1311, noarBepxaaromnyto, 4To OpUrHHAT
HoxymenTa noganucad [1911.

AYTEHTUYHOCTh JJIEKTPOHHOTO JOKYMEHTa W €ro KONMM Ha OyMa)KHOM HOCHUTEIe
oOecrneunBaetcs cpeactsamu UC.

4. TIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTD BJIa/le/IbIA 3JIEKTPOHHOI MOANUCH

4.1. Bnagenen 1311 umeet npaBo:

* oOpanaThCsi K OTBETCTBEHHOMY 3a TeXHUYECKYI0 nojaepxkky MC ang aHHyIupoBaHUs
(0T3bIBa), TIPUOCTAHOBKU (BO3OOHOBIICHUS) NEHCTBUS MPUHAMICKAIIETO €My KIIoua
AJIEKTPOHHOW MOAIUCH;

* B Ccllyyae HEOOXOJAMMOCTH 3aMEHbI, BOCCTAHOBJICHHS KJIOYa 3JEKTPOHHOM MOJIIUCH
0o0paTUTHCS K OTBETCTBEHHOMY 3a TexHMUecKyro moanepxkky MC c coorBercTByromen
pOChOOi 1 MOJIYYUTh HOBBIH KJIH0Y 3J€KTPOHHOM MOITUCH;

* oOpamatbesa K 3aBeayomeMy MBJIOY No258 nnst pazdopa KOHQIIMKTHBIX CUTyalUuil
(cnopoB), Bo3Hukaromux npu npumenenuu [1311 B IC.

4.2. Bnaneneu [1911 o6s13an:

* BEeCTH 00pabOTKYy BHYTPEHHHUX 3JIEKTPOHHBIX JOKyMeHTOB B MC B COOTBETCTBUHU CO
CBOMMH JIOJKHOCTHBIMU 00SI3aHHOCTSIMU;

* [IPUHUMAaTh BCE BO3MOXHBIE MEpPHI JJIs MNPEJOTBPAILEHUS HECAHKLMOHUPOBAHHOTO
MCIOJIb30BAHUSI CBOETO KJIIOUa AJIEKTPOHHOU MOAMKCH;

* HY IIPY KaKUX YCJIOBUSX HE MepeaaBaTh KIII0Y JIEKTPOHHOW MOIUCH IPYTUM JIMLAM;

* NpU KOMIIPOMETAllMM CBOEro KIIOYa 3JIEKTPOHHOM MOJANUCH HE3aMEJIMTEIBHO
0o0paTUTBCSI K OTBETCTBEHHOMY 3a TeXHHUUecKyro mnoajepxxky WC nns nmpuocTaHOBKH
JEHCTBUS TPUHAJISKAILET0 EMY KIIF0Ua IEKTPOHHOM MOMHUCH.

4.3. Bnanenen I[19I1 HeceT MMUHYIO OTBETCTBEHHOCTb 3a COXPAHHOCTh CBOETO KJIOYa
AJIEKTPOHHOMW MOAINMKCH U €r0 3aLUTY OT HECAHKIIMOHUPOBAHHOTO MCIOJIb30BaHUS.

5. TexnoJiorusi npuMenenus cpeacts 1311 B UC
5.1. Ins npumenenus [1311 B UC Bnanensiry [1911 HeoOxonumo aBTopusoBatbest B UC ¢
WCIOJIb30BAHUEM TYONMYHON W KOoHUIeHIManbHOW dyacTedl kmoua [IOI1 (ums

noJjib3oBarenst U napois). [loanucanue JlokymMeHTa BBINIOJHSAETCS NMyTeM HakaTus Ha
kHonky "Iloanucate" B unrepdeiice UC.

5.2. Madopmarus 060 BceX BBIIAHHBIX MOJIB30BATEIIO KIIFOUAX AICKTPOHHOU IOIITUCH,
JlaTax MOJy4eHUS U peKpalieHus: ux aercTBus (u3bsatus) xpanurcst B UC nocTosHHO.



5.3. IIpu mpekpamienun y corpyaauka MBJIOY Ne258 nomKHOCTHBIX 0053aHHOCTEH MO
00paboTKe BHYTPEHHHX JJICKTPOHHBIX JOKYMEHTOB ¢ ucmoiib3oBanueMm [IDI1 wnm mpu
YBOJILHCHUU COTPYAHUKAa €ro KIIY BHOCHUTCS B PEECTp OTO3BAaHHBIX KIFOUCH
anekTpoHHOW monnucu. C MOMEHTa BHECEHHUsS KJII04Ya B PEECTp OTO3BAHHBIX KITIOUEH
AJIIEKTPOHHOW MOJMUCH Bce mocnenyroume JlokyMmentsl, nmoanucanusie 3toi [13I1, He
CUHMTAIOTCS TOINMUCAHHBIMHA HAJJICKAIINM 00pa3oM, T.€. TOJIUCHI0, PaBHO3ZHAYHON
COOCTBEHHOPYYHOM.

6. 3aKIIYUTEILHOE MOJIOKEHHE
6.1. Hactosimiee [TonosxeHre BCTyMmaeT B CUITY € JaThl YTBEPKICHUS.
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